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Option |

Permanent Record Card — Student Home Situation

Use the Student Home Situation page to identify the parents who reside in the home with the student
and the student custodial status for divorced parents. This information will be printed in the student’s
Permanent Record Card. Please see examples at the end of this document.

1. Go to Administration > Directories > Students
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2. Select Home Situation from the Navigate to pulldown menu

Last Name Filter: A|BICIDIEIEIGIHII|IJIKILIMINIO|RIQIRIS]
Grade Level Filter: Pre-3 | Kinderg aa |41 516172181 A
+ Name Navigate to... Telephone
¥ 1. Acevedo, Jose (555) 454-]
¥ 2. Acorn, Allison (555) 876-9
. Profile:

K 3. Adams, Brody (555) 345
Profile

¥ 4. Ballas, Barbara (555) 2234
Academic Support

x s Beatty, Corey PP (555) 765-9

X 6. Beatty, Tammy Emergency Contacts (555) 765-¢

¥ 7. camp, Courtney Demographics (555) 638-]

¥ 8. (Case, Martin Conduct (555) 4561

¥ 8. Charles, Dale Government Programs (555) 932-

¥ 10. Davis, Diana Sacraments (555) 298-(

% 11. Dunleavy, Eugene (555) 1239

|
12. Edwards, Fredd . . 555) 096-]

x U Home Situation ¢ )

¥ 13. Eldridge, Ethel —— (555) 112-

¥ 14. Espingsa, Cheyenne (555) 555-

Medical Info:

¥ 15. Evans, Bob (668) 123-]
Immunizations

¥ 16. Evans, Darla (668) 123-]

% 17. Faulk, Francine Medical Profile (555) 334-]

% 18, Fonzi, Gregory Medications (555) 999-4

¥ 19. Ford, Janet Nurse Profile (555) 311-]

¥ 20. Gonzalez, Harald Nurse Visit (555) 667-4

¥ 21. Gonzo, Georgia v (555) 115-




3. Select the appropriate options and Save

Student Home Situation
Student Name

Navigate to: | v \

'

Relationship of Guardian to Student

Home Situation
Check all that apply to the current home situation.

I Select all that apply for Home Situation. I

Parent Situation
Indicate the current parent situation.

Check box for Parents are separated or
divorced, if applicable and indicate LEGAL
and PHYSICAL custody.

Home History
Add or update any notes for changes in home status here.

To remove a home status change, clear out both the Date
and Comment fields.

Save v

Enter the Relationship of the Guardian to
the Student in the text box.

Two biological parents

a required field

"] One parent
[ ] Mother / Stepfather
[ Father / Stepmother

|_) Other (specify):

Parents are separated or divorced

(®) Joint LEGAL custody

() Mother has sole LEGAL custody
() Father has sole LEGAL custody
() Guardian has sole LEGAL custody

(® Joint PHYSICAL custody
() Sole PHYSICAL custody

Date Comment

| | | (enter a new comment here)

Enter the Date and Comment if needed.
Note: To remove a Home Status change,
clear both the Date field and the

Comment field, and Save




Example 1 — User Profile — Student Home Situation

Student Home Situation

Allen, Joel

Navigate to:

Save -

Relationship of Guardian to Student

Home Situation
Checl all that apply to the current heme situation.

Parent Situation
Indicate the current parent situation.

Home History
Add or update any notes for changes in home status here.

To remove a home status change, clear out both the Date
and Comment fields.

Save -

* indicates a required field

‘ Grandfather

[_] Two biclogical parents
One parent

[ ] Mother / Stepfather
Father / Stepmaother

Other (specify): \Grandfather

Parents are separated or divorced

() Joint LEGAL custody

() Mother has sole LEGAL custody
(® Father has sole LEGAL custody
() Guardian has sole LEGAL custody

() Joint PHYSICAL custody

(®) Sole PHYSICAL custody

Date Comment

|01/01/2020 | |[Added Grandfather

‘ ‘ |(er‘ter a new comment here)

Example 1 — Permanent Record Card

ARCHDIOCESE OF PHLADELPHIA - ELEM

ARY SCHOOL PERMANENT RECORD CARD

Physical Custody:

[ Joint Custody Sole Cusiody [ Moiher
Father

[ Guardian

Diocese 1D:

Allen Joel 5/6/2003 M Annunciation B.V.M. (Havertown)
(Last) (First) (Middle) (Country of Birth) (Date of Birth) (Sex) (Pansh if Catholic)

123 Narrow Way Heavensent VA 22723 Madison (777)555-1212  Abington SD

(Address) (City) State)  (Zip) {County of Residence) {Home Phanc No.) {Public School District of Residence)
(Address) (City) (State)  (Zip) (County of Residence) {Home Phone No.) {Public School District of Residence)
(Address) (City) (State)  (Zip) (County of Residence) {Home Phone No.) {Public School District of Residence)

FAMILY BACKGROUND
FULL NAME ADDRESS PHONE # DECEASED RELIGION COUNTRY OF BIRTH
123 Narrow Way .
Father Joell Allen Heavensent, VA 22723 (777) 555-1212 O Catholic
123 Narrow Way .
Mother Anna Allen Heavensent, VA 22723 (777) 555-1212 O Catholic
Guardian O
Guardian D
Relationship of guardian to student Grandfather
Home situation (Check all that apply) [] Two biological parents One parent
[ Mother/stepfather Parents separated or divorced
Father/stepmother Other: Specify Grandfather

Change of home status (explain) Added Grandfather Date  06/02/2020

Change of home status (explain) Date

Parental rights (in case of separation or divoree) Legal Custody: [] Joint Custody Sole Custody




Example 2A - User Profile — Student Home Situation

Student Home Situation

Andrews, Eliza Michelle

Navigate to:

Save -

Relationship of Guardian to Student

Home Situation
Check ail that apply to the current home situation.

Parent Situation
Indicate the current parent situation.

Home History
Add or update any notes for changes in home status here.

To remove a home status change, clear out both the Date
and Comment fields.

Save -

* indicates a required field

[_] Two biological parents
[_] One parent

Mother / Stepfather
] Father / Stepmother

[_] other (specify):

Parents are separated or divorced

(@ Joint LEGAL custody

() Mother has sole LEGAL custody
() Father has sole LEGAL custody
() Guardian has sole LEGAL custody

(®) Joint PHYSICAL custody

() Sole PHYSICAL custody

Date Comment

[6/2/2020 | |divorced

‘ (enter a new comment here)

Example 2 — Permanent Record Card

ARCHDIOCESE OF PHLADELPHIA - ELE! ARY SCHOOL PERMANENT RECORD CARD
Diocese 1D:
Andrews Eliza Michelle 5/20/2011 F Blessed Virgin Mary
(Last) (First) (Middle) (Country of Birth) (Date of Birth) {Sex) (Parish if Catholic)
5894 Forest Rd Heavenly VA 21150 Howard (777)555-4587  Bethlehem Area SD
(Address) (City) (Statc)  (Zip) (County of Residence) {Home Phonc No.) (Public School District of Residence)
(Address) (City) (State)  (Zip) {County of Residence) {Home Phone No)  (Public Schoal District of Residence)
(Address) (City) (State)  (Zip) (County of Residence) {Home Phone No.y (Public School District of Residence)
FAMILY BACKGROUND
FULL NAME ADDRESS PHONE # DECEASED RELIGION COUNTRY OF BIRTH
5894 Forest Rd .
Father Robert Andrews Heavenly, VA 21150 (777) 555-4587 O Catholic
. 5894 Forest Rd .
Mother Lorraine Andrews Heavenly, VA 21150 (777) 555-4587 ] Catholic
Guardian ]
Guardian D
Relationship of guardian to student
Home situation (Check all that apply) O Two biological parents ] One parent
Mother/stepfather Parents separated or divorced
[ Father/stepmother [ Other: Specify
Change of home status (explain}  divorced Date 06/02/2020
Change of home status (explain} Date
Parental rights (in case of separation or divorce) Legal Custody: Jaint Custody [ sole Custody
Physical Custody: Joint Custody [ Sole Cusiody [ Mother
[1 Father
[ Guardian




Example 2B — User Profile — Student Home Situation
Add New Comment

Student Home Situation
Andrews, Eliza Michelle

Navigate to:

(enter a new comment here)




Example 3 — User Profile — Student Home Situation

Student Home Situation
Annetas, Julia Melissa

Navigate to:
Save =,

Relationship of Guardian to Student

Home Situation
Checl all that apply to the current heme situation.

Parent Situation
Indicate the current parent situation.

Home History
Add or update any notes for changes in home status here.

To remove a home status change, clear out both the Date
and Comment fields.

Save =,

* indicates a required field

Two biological parents
[C] One parent
[ ] Mother / Stepfather

["| Father / Stepmother

[_] other (specify):

[ parents are separated or divorced

GAL custody
LEGAL custody

rdian has sole LEGAL cu

t PHYSICAL custody

ole PHYSICAL custody

Date Comment

‘ | (enter a new comment here}

Example 3 — Permanent Record Card

ARCHDIOCESE OF PHLADELPHIA - ELEM

ARY SCHOOL PERMANENT RECORD CARD

Diogese 1D:
Annetas Julia Melissa B/26/2011 F Blessed Virgin Mary
(Last) (Fitst) (Middle) (Country of Birth) (Date of Birth) (Sex) (Parish if Catholic)
778 Christian Rd Southerby VA 20114 (777) 555-3000  Bethlehem Area SD
(Address) (City) (State)  (Zip) (County of Residence) {Home Phonc No.) {Public School District of Residence)
(Address) (Ciry) (Sttey  (Zip) (County of Residence) {Home Phone No.) {Public School District of Residence)
(Address) (City) (State)  (Zip) (County of Residence) {Home Phone No.) (Public School District of Residence)
FAMILY BACKGROUND
FULL NAME ADDRESS PHONE # DECEASED RELIGION COUNTRY OF BIRTH
Father David Annetas S;jﬁg‘;‘z“i"zﬁﬁ . (777) 556-3000 O Catholic
Mother Kristine Annelas sﬂ:e?‘:‘;svu:nzgfw . (777) 555-3000 O Catholic
Guardian D
Guardian D
Relationship of guardian to student
Home situation (Check all that apply) Two biological parents [ One parent

[0 Mother/stepfather

D Parents separated or divorced

[ Father/stepmother [ Other: Specify
Change of home status (explain) Date
Change of home status (explain) Date
Parental rights (in case of separation or divorce) Legal Custody: [ Joint Custody [ Ssole Custody
Physical Custody: [] Joint Custody [ Sole Custody [ Mother
[ Father

[ Guardian




