
How to Update Profile Demographics and Religion

Once logged into OptionC please go to Administration > Directories.  Select the User Group to update.

Select Associate User Religion and Ethnicity from the User Control Panel

Select the User Group you would like to Associate User Religion and Ethnicity for i.e. All Students or
Staff & Administrators

Select “Associate User
Religion and Ethnicity” from

the User Control Panel

Select the User Group you would like to
Associate User Religion and Ethnicity for

Select the User
Group to update



From the Corresponding Drop Down you can Update the User’s Religion, Hispanic Status or Ethnicity
by Selecting a Category from the Drop Down.  Select Save to Save your Changes.

**Please Note** Only Ethnicities with an Asterisk are NCEA -Approved Ethnicity Values

Select Save to Save
your Changes

Make Selection from
the Drop Down
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